R162. Commerce, Real Estate.
R162-3. License Status Change.

R162-3-1. Status Changes.

3.1. A licensee must notify the Division within ten working days of any status change.
Status changes are effective on the date the properly executed forms and appropriate non-refundable
fees are received by the Division. Notice must be on the forms required by the Division.

3.1.1. Change of name requires submission of official documentation such as a marriage or
divorce certificate, or driver's license.

3.1.2. Change of business, home address or mailing address requires written notification. A
post office box without a street address is unacceptable as a business or home address. The licensee
may designate any address to be used as a mailing address.

3.1.3. Change of name of a brokerage must be accompanied by evidence that the new name
has been approved by the Division of Corporations, Department of Commerce.

3.1.4. Change of Principal Broker of a real estate brokerage which is a sole proprietorship,
requires closure of the registered entity. The new principal broker [wiH] shall activate the Registered
Company and provide proof from the Division of Corporations of the authorization to use the DBA.
Change cards will be required for the terminating Principal Broker, new Principal Broker and all
licensees affiliated with the brokerage.

3.1.5. Change of a Principal Broker within an entity which is not a sole proprietorship
requires written notice from the entity signed by both the terminating Principal Broker and the new
Principal Broker.

R162-3-2. Unavailability of Licensee.

3.2. If alicensee is not available to properly execute the form required for a status change,
the status change may still be made provided a letter advising of the change is mailed by certified
mail to the last known address of the unavailable licensee. A verified copy of the letter and proof of
mailing by certified mail must be attached to the form when it is submitted to the Division.

R162-3-3. Transfers.

3.3. Prior to transferring from one principal broker to another principal broker, the licensee
must mail or deliver to the Division written notice of the change on the form required by the
Division.

R162-3-4. Inactivation.

3.4. To voluntarily inactivate a license, the licensee must deliver or mail to the Division a
written request for the change signed by both the licensee and principal broker.

3.4.1. Prior to placing [his] a principal broker license on an inactive status, a principal
broker must provide written notice to each licensee affiliated with [him] the principal broker of that
licensing status change. Evidence of that written notice must be provided to the Division in order to




process the status change. The inactivation of the license of a principal broker will also cause the
licenses of all affiliated licensees to be immediately inactivated if they do not transfer their licenses
in accordance with R162-3.3 prior to the effective date of the principal broker's status change.

3.4.2. The non-renewal, suspension, or revocation of the license of a principal broker will
cause the licenses of all affiliated licensees to be immediately inactivated if they do not transfer their
licenses in accordance with R162-3.3 prior to the effective date of the principal broker's status
change.

3.4.2.1. When a principal broker is notified that [his] the principal broker’s license will be
suspended or revoked, [he] the principal broker must, prior to the effective date of the suspension or
revocation, provide written notice to each licensee affiliated with [k#m] the principal broker of that
status change. In addition, the Division shall send written notice to each sales agent, associate
broker, or branch broker of the effective date of inactivation and the process for transfer.

3.4.3. The principal broker may involuntarily inactivate the license of the sales agent or
associate broker by complying with R162-3.2.

R162-3-5. Activation.

3.5. All licensees changing to active status must submit to the Division the applicable non-
refundable activation fee, a request for activation in the form required by the Division, and, if the
license was on inactive status at the time of last license renewal, proof of completion of the
examination within six months prior to applying to activate or proof of completion of the 12 hours of
continuing education that the licensee would have been required to complete in order to renew on
active status. If a licensee last renewed on inactive status and applies to activate the license at the
time of license renewal, the licensee shall be required to complete the 12 hours of continuing
education required to renew but shall not be required to complete additional continuing education in
order to activate the license.

3.5.1 Continuing Education for Activation. The 12 hours of continuing education required
to activate a license shall be made up of at least 6 hours of "core” courses in subjects specified in
Subsection R162-9.2.1. The balance of the 12 hours of continuing education may be “elective”
courses in the subjects listed in Subsection R162-9.2.2.

3.5.1.1 To qualify as continuing education for activation, all courses submitted must have
been completed within one year before activation.

3.5.1.2 Continuing education that was submitted to activate a license may not be used again
toward the continuing education required on the licensee's next renewal.

R162-3-6. Renewal and Reinstatement.

3.6.1 Licenses are valid for a period of two years. A license may be renewed by submitting
all forms and fees required by the Division prior to the expiration date of the current license.
Licenses not properly renewed shall expire on the expiration date.

3.6.1.1 A license may be reinstated [for-aperiod-of] within thirty days after expiration by
complying with all requirements for a timely renewal and paying a non-refundable late fee.

3.6.1.2 A license may be reinstated after thirty days and within six months after expiration
by complying with all requirements for a timely renewal [and] , paying a non-refundable
reinstatement fee and submitting proof of having completed 12 hours of continuing education in
addition to the 12 hours of continuing education required to renew a license on active status.



3.6.1.3 A license that has been expired for more than six months may not be reinstated and
an applicant must apply for a new license following the same procedure as an original license.

3.6.2 Renewal Requirements.

3.6.2.1 Continuing Education. To renew a license on active status an applicant must submit
to the division proof of having completed, during the previous license period and by the 15™ day of
the month of expiration, 12 hours of continuing education from courses certified by the division.

3.6.2.1.1 During the first license period, a licensee must take the 12-hour "New Sales Agent
Course" certified by the division.

3.6.2.1.2 During subsequent license periods, a licensee must take at least 6 hours of
continuing education from courses certified by the division as "core" as defined in Rule R162.9.2.1.
A licensee must take any remaining hours of continuing education from courses certified by the
division as "elective™ as defined in Rules R162.9.2.2 - 9.2.2.10.

3.6.2.1.2.1 The division may grant continuing education credit for non-certified courses
submitted by a renewal applicant in the form required by the division, if the course was not required
by these rules to be certified and the division determines that the course meets the continuing
education objectives listed in Rule R162.9.2.

3.6.2.1.3 Licensees must retain original course completion certificates for three years
following renewal and produce those certificates when audited by the division.

3.6.2.2 Principal Broker. To renew a principal broker license on active status an applicant
must certify that the business name under which the licensee is operating is current and in good
standing with the Division of Corporations and that all real estate trust accounts are current and in
compliance with Rule R162-4.2.

3.6.2.3 Any misrepresentation in an application for renewal will be considered a separate
violation of these rules and separate grounds for disciplinary action against the licensee.
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